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CHAPTER |

HOW TO FILL IN THE APPLICATION PROPERLY?

When filling in the application for a residence pemit remember to:

fill it legibly in Polish;

fill in all required sections of the applicationin accordance with the facts;

fill it in block letters entered in the relevant{ias;

if you gaveother personal datain the past, inform about this fact in the justtfiion;
indicate the factual place of residence/here the correspondence will be received,;
in the part concerning criminal historipdicate information about all convictions
and pending criminal proceedings or proceedings imisdemeanour cases;

in case of uncertainty as to the convictions, iat#icthat the proceedings remain
pending NOTE: payment of fines does not prove the fact that no criminal
proceedings were initiated and no sentence wasdssuthe case);

attach he proof of payment of stamp dutyto the application;

attach to the applicatigohotographs taken in the appropriate format;

sign it in person and enter timame and surname using the Latin alphabet;

in the case of applying for a residence permifixed period in order to reunite with
the family @Article 53(1) point 7 of the Act on Foreigners) the application should be
signed by the foreigner residing on the territory & the Republic of Poland in
order to award a permit to a minor, the consergtlighersons having parental custody
over that minor is required;

present a/alid travel document In particularly justified cases, when a foreigdees
not havea valid travel document andis not possible to obtain it one can present
another proof of identification;

attach any document which may confirm the infororattontained in the application
and contribute to the swift handling of the case;

if in doubt,ask a voivodeship office worker for assistance.



CHAPTER Il
GENERAL ISSUES

| 2.1 LEGAL BASIS |

» Act on Foreigners of 13 June 2003 (Dz.U. of 2006 28#, item 1694, as amended).

* Act of 14 June 1960 — the Code of Administratived@dure (Dz.U. of 2000 No. 98,
item 1071, as amended).

* Regulation (EC) No. 810/2009 of the European Paeiat and of the Council of 13
July 2009 establishing a Community Code on Visagsg\MCode) (OJ L 243 of
15.09.2008, p. 1).

2.2 CONDITIONS OF STAY FOR THE FOREIGNERS IN THE RE PUBLIC OF
POLAND

A foreigner may stay on the territory of the Repubic of Poland if they have:

1) a valid travel document;

2) a valid visa or other valid document entitlifgein to enter and stay in that territory, if

required;

3) permission to enter another country or a residepermit in another country, if such

permits are required for transit.

A foreigner is allowed to travel and stay withiretterritory of the Schengen states (including
the territory of the Republic of Poland) withouethecessity of having a visa during a period
no longer than 3 months within a 6-month periodrenbasis of a national visa or a residence
permit issued by one of the Schengen staessidence card in the case of Poland they
meet the general conditions of entry and resid@ntee territory of the Schengen states, i.e.
» they have a valid travel document,
* they can justify the purpose and conditions ofstas, and
* they have sufficient resources to support themsetred the ability to receive them
legally, and also
» they are not considered to pose a threat to pobtier, internal security, public health
or international relations of any of the Membert&taand, in particular, on this basis
no registration in the national databases of Men3ltates was made against them for
purposes of refusing entry.

The Schengen states includeAustria, Belgium, Denmark, Finland, France, Gre&jeain,
Luxembourg, Netherlands, Germany, Portugal, Swedtaty, Estonia, Lithuania, Latvia,
Malta, Poland, Czech Republic, Slovakia, SloveHangary, as well as Switzerland, Norway
and Iceland (last three countries are Schengesesstatt belonging to the EU).

Please, note that the United Kingdom, Ireland, Cypus, Bulgaria and Romania are non-
Schengen EU Member States.

2.3. REQUIREMENTS CONCERNING APPLICATIONS, DOCUMENT S,
CLARIFICATIONS AND STATEMENTS
Applications, requests and documents on mattersezamg the legalisation of foreigners’
stay on the territory of the Republic of Polandwddde:
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e drawn up in Polish;

» originals or officially certified true copies;

» instead of the original document, a party can sttantopy of the document if its
compliance with the original was certified by aargtor by the party’s proxy who acts
as a defence counsel, solicitor, patent attorneyawradvisor —not applicable to
identification (travel) documents;

» translated into Polish by a sworn translator — in he case of documents drafted in
a foreign language,serving as evidence in proceedings (not appliceblihe travel
document).

2.4. TIME LIMIT FOR HANDLING A CASE

In accordance with applicable law, the settlement:

« of a case requiring investigatiorshould take no longer than one month,

» of a case that is particularly complicatedshould take no longer than two months
from the date of starting the proceedings,

» andin appeal proceedings- within one month from the date of receipt of dppeal.

Handling a matter concerning the granting of a setement permit or residence permit
for EC long-term resident should be completed no later than witBimonthsfollowing the
initiation of the proceedings,

» and inappealproceedings - within two months following the rgxteaf the appeal.

Before a decision to grant a residence permit foked period of time / settlement permit /
residence permit for EC long-term resident is make,competent voivode is obliged to
send a request to the division commander of the Bder Guard, the Voivodeship Police
Commander, Chief of the Internal Security Agency,and if necessary also to other
authorities, concerning the information whether foreigner's enty and stay on the
territory of the Republic of Poland are a threat tonational defence or national security
or to the protection of public safety and order.

Bearing in mind that the above-mentioned authariiee obliged to forward the requested
information within 30 days, it should be expecthdtthe proceedings in the case will last
more than 30 days.

Each case not handled in the above period is no&fl by the authority of the first and
second instance to the interested party, giving reans for the delay and indicating the
new deadline.

2.5 PROXY

A party may act via a proxy, unless the nature ofte action requires their personal
involvement. A natural person having legal capacitynay be the party’s proxy.

» the power of attorney should beanted in writing or entered into the minutes;
» a proxy attacheshe original or officially certified true copy of the power of
attorney to the file;



» along with the power of attorneg, receipt of stamp duty paid in the amount of
PLN 17 should be attached to the case files;
» the granted power of attorney should assure authosation to represent a

foreigner in the given proceedings both before theompetent voivode and the
Head of the Office of Foreigners.

2.6 SERVING CORRESPONDENCE |
All letters (notifications, calls, decisions, premns, etc.) are delivered upon receiptnigil,
or by the officials of the authority of first oramnd instance.

Letters are delivered to the address indicated byhe party or to any place where they

can be found.Letters can also be delivered to the workplacea pkrson authorised by the
employer to receive correspondence.

CHANGE OF ADDRESS

In the course of proceedings, the parties and tiepiresentatives and proxies aldiged to
inform the public administration body about any changes in their address.During the
proceedings, letters are always sent to the labtead for delivery indicated to the authorities.

* In case of negligence of the above-mentioned obligan, the submission of letters
to the previous address is considered effective.

» ADDRESSEE’'S ABSENCE: In the absence of the addressee, a letter isedetiv
against receipt, to an adult member of the housklaoheighbour, or caretaker, if they
undertake to give the letter to the addressee. dEheery of a letter to a neighbour or
caretaker shall be notified to the recipient bycplg a notice in a mailbox or if it is
not possible, at the door of the apartment.

LETTERS ARE DELIVERED:

* To the party. Letters are delivered to the party, to tbdressthey indicated, and
when this party acts through a representative, déineydelivered to the representative.

o The party shall confirm the receipt of the letter ky a signatureindicating
the date of delivery. If the interested party agdide confirmation of delivery,
the delivering person himself confirms the datedelivery and indicates the
person who received the letter and the reasorhéolack of signature.

o If the interested party refuses to accept the lettesent by mail or otherwise,
the letter will be returned to the sender with genaf the refusal and the date
thereof. In this case, it is considered that thtelevas delivered on the day of
refusal to accept it by the addressee.

* To the proxy. If a party has appointed a proxy, letters showdddelivered to the
proxy. Shouldseveral proxiesbe assigned, the party appoints one of them as the
proxy competent for correspondence and notifiedtiy conducting the proceedings

of the fact.If the foreigner has not appointed a proxy,letters are delivered to one
proxy only.

IN THE EVENT OF FAILURE OF DELIVERY OF ALETTER IN A MANNER
INDICATED ABOVE:

» post office keeps the letter for 14 days — if hteelr is delivered by post,



» letter is placed for 14 days at the office of ralevgmina (city) - in the case of
delivering the letter by an employee of a gminacef{city) or an authorised person or
body.

Notice of leaving a letter with information abobetpossibility of receiving it within 7 days
from the date of leaving the notice is to be plaited mailbox or when it is not possible, on
the door of the recipient's apartment, their offareother premises where the addressee
performs their professional activities, or in ailviis place at the entrance to the property of the
recipient.

In case of not receiving the above-mentioned lettignin this period, another notification is
sent informing about the possibility to receive kgerwithin the period no longer than 14
days from the date of first notification.

Delivery shall be deemed effective at the end ofd¢Hast day of that period, and the letter
will be kept in case files.

2.7 DELIVERING CONSIGNMENTS IN CASE OF LIVING ABROA D

* In case ofgoing abroad the interested party has a duty to appeainproxy for
matters concerning correspondence delivery in theotintry and to notify this to
the authority conducting the proceedings. In the event of failiar comply with this
obligation, the letter shall be deemed deliveretth@fprevious address.

» If a party domiciled abroad or seated abroad has not authorised a proxy daditil
Poland to conduct the case, such party is obligaddicate a proxy for deliveries in
Poland. In case ofaflure to appoint a proxy for correspondence delivey in
Poland, all letters to the party will be kept in caseediland they are considered
delivered.

| 2.8 REQUIREMENT TO MEET DEADLINES |
Applications and requests drawn up in Polish shouldbe lodged within deadlines relevant
for a given action.

A deadline for a given action is considered met, pvided that prior to its expiration the
letter was:

* sent in the form of a digital document within theaning of the provisions of the Act
of 17 February 2005 on computerisation of the #gtiof entities performing public
tasks, against acknowledgement of submission, avghblic administration body,

» dispatched at a public operator of thalish post office

» submitted at #olish consular post

* submitted by a soldier at the headquarters of damyilunit,

* submitted by a marine ship crew member to the chgain,

* submitted by a detained person to the administraifa penal institution.

The letters may also be submitted directly to thewthority hearing the case.

Moreover, the date of a particular activity shall ke:
* in the case of delivery by fareign postal service- the date of receipt at the Polish
postal facility (post stamp date of the Polish pbservice);
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» for deliveryvia courier (item posted both in Poland and abroad) — the ofateceipt
by the competent body.

In case of failure to meet the deadline to supplemeé procedural deficiencies, within
seven daydollowing expiration of causes of the failure to@h¢he deadline, a foreigner may
file a request to restore the deadlimbe foreigner should be able to substantiate thate
failure to meet the deadline occurred without theirfault. Formal deficiencies should be
corrected along with the request.

2.9 GETTING ACQUAINTED WITH CASE FILES

» At each proceedings stage, the party is allowed ttave access to case files, make
notes, copies or extracts on the basis thereof. Thare also entitled to this after
the end of the proceedings.

* The party may request to authenticate extract®pies of the case files, or to be given
certified copies of the case files if itjisstified by the party’s important interests.

» Stamp duty for the certificate of conformity for an extract or copy of a document
requested from case file$or each full or partially filled pagamounts to PLN 5.

» Active participation in the proceedings.Public administration bodies are obliged to
enable active participation at each stage of pitiogs for the parties, and prior to the
issue of a decision to make it possible for themexpress their opinion on the
collected evidence, materials and lodged claims.

* The party mayamiliarise themselveswith the case evidence, supplement the data in
the application submitted and make a formally rdedrdeclaration.

2.10 STAMP DUTY

The obligation to pay stamp duty for individual forms of legalising a stay emerges once
an application is submitted to the voivode.Stamp duty is payable on account of the
competent tax authority, i.¢he voit (mayor, president of a city).The person lodging an
application or any other form is required to attacbof of payment of stamp duty due.
Stamp duty covers, for example, the following:
» granting residence permit for a fixed period ofdimPLN 340
» award of settlement permit — PLN 640,
» award of residence permit for EC long-term resideRLN 640,
* national visa extension — PLN 406,
» optional extension of the Schengen visa — EUR 30,
» decision other than the ones mentioned above tohathie provisions of the Code
of Administrative Procedure apply — PLN 10,
* issue of a certificate — PLN 17,
» submission of a document confirming that powerttfraey was granted or an
extract, excerpt or copy thereof — PLN 17.

If an application for a residence permit for a fixed period of time / settlement permit
covers children or other dependants of the foreigne the aforementioned fee should be
paid for each of those persons.

If the party does not pay the fee along with submiing the application, the authority
conducting the proceedings shall fix a deadline tpay the fee. This deadline may not be
8



less than 7 days and more than 14 days. If withitine prescribed period the fee is not
paid, the application is returned. A detailed list of items covered by stamp duty, fates
and exemptions from it can be found in &&nex to the Act of 16 November 2006 on
stamp duty (Dz.U. No. 225, item 1635, as amended).

| RETURN OF STAMP DUTY

Stamp duty is returned upon request by the party wien no official action was taken, a
certificate or permit was not issued, although thestamp duty was paid.Stamp duty is not
refundable aftefive years from the end of the year in which the payment wesde. In
accordance with Article 12(1) of the above-mentirect, the tax authority competent in
matters of stamp duty the voit (mayor, president of the city).



CHAPTER Il
VISA EXTENSION

| 3.1 AUTHORITY ASSESSING THE APPLICATION |
Applications forextension of a Schengen visa or the national visae submitted tdhe
voivode competent for the place of residence of tHereigner.

| 3.2 NATIONAL VISA EXTENSION |
A foreigner residing on the territory of the Repakdf Polandcan extendthe validity of the
national visa or the stay covered by this visallibf the following conditions are met:

1) it is supported by aital personal or professional interest of the foregner, or
humanitarian considerations preventing them from leaving the territory befdine expiry
of the national visa or before the end of the ausled period of stay;

2) events that are the cause of applying for anativisa extension, occurr@tiependently
of the will of the foreigner and were not foreseeable at the date of applyng fhational
visa,;

3) circumstances indicate that tparpose of stayof the foreigner on the territory of the
Republic of Poland will bdifferent than the declared one

4) there are no circumstances by reason of which a nanal visa is denied to the

foreigner.

Stay in a hospital

A foreigner staying in a hospital, whose healthiustgprecludes the possibility of leaving the
territory of the Republic of Poland, is given artemsion of the validity of a national visa or
the stay covered by the visa to the date on whelr health will allow them to leave this
territory.

PERIOD OF STAY

National visamay be extended onceThe period of stayon the territory of the Republic of
Poland on the basis of the extended \s&all not exceedthe maximum period of stay
provided for the national visag. 1 year.

NOTE: Visa validity period does not always correspod to the period of stay to which
the visa entitles.

3.3. EXTENSION OF SCHENGEN VISA
A foreigner residing on the territory of the Repalif Polandcan extend the validity of the
national visa or the stay covered by this visallibf the following conditions are met:

» they prove thatue to force majeure or for humanitarian reasonst is not possible
for them to leave the territory of Member State$olee the expiry of visa or the
authorised period of stay.

* The above visa extension is free.

» they submit a proof afnaterial personal reasongustifying the extension of the visa
validity period or of the authorised of stay.

» Afee of EUR 30 is collected for the above-mentiodesxtension.
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PERIOD OF STAY

The period of stayon the territory of the Republic of Poland on tlasib of the extended visa
shall not exceedhe maximum period of stay provided for the Schengsa,i.e. 3 months.

NOTE: Visa validity period does not always correspod to the period of stay to which
the visa entitles.

3.4 APPLICATION SUBMISSION DEADLINE

A foreigner intendindo extend their stay on the basis of:
* a Schengen visa,
* anational visa,
is obliged to submit an application for visa extengo the voivode competent for their
place of residencat least 3 days before the lapse of the fixed pedandicated in the
granted visa.

In cases where the foreigner has shown thet to force majeure or for humanitarian
reasonsit is not possible for them to leave the territafythe Member States before the
expiry of a visa or before the end of the authakigeriod of stay, or if the foreigner stagsa
hospital, the application may be submitted the last day of the period of stay indicated in
the granted national visa or Schengen visa.

An application submitted after the deadlst&ll not be examined.

A foreigner who applied for an extension of visahwi the above-mentioned deadline is
given a stamp in a travel document by a voivode, which confirthe submission of the
application. If the deadline for submission of #pplication was observed and the application
does not contain any formal defects or defects vwoemmpleted on timethe stay of a
foreigner on the territory of the Republic of Polard is considered legafrom the date of
submitting the application until a final decision the extension of the Schengen visa or the
national visa is made.

If Schengen or national visa extensiproceedingsare suspended at the request of the
foreigner, theirstay at that timewill not be considered legal.

NOTE:
Putting a stamp on the travel document does not eitle the foreigner to travel within the
territory of other Schengen states, while the forginer may leave for their country of
origin.

3.5 DECISION

Settlement regarding the extension of the Scherpanor the national visa is made by means
of a decision. An extended Schengen or natiorsal & marked in the travel document in the
form of a sticker.

3.6 DOCUMENTS
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A foreignerapplying for a Schengen or national visa extensiors obliged to produce a
valid travel document, justify theirapplication and append the following to it:

1. an up-to-date photograph —not damaged, coloured, measuring 35 x 45 mm, taken
within previous 6 months with a standardised, ta@ickground, with good focus,
clearly presenting the eyes and face from the toth® head to the upper part of
shoulders, so that the face occupies 70-80% opitttere; the picture should present
the person with no headdress and no dark eyegllsdesg ahead with open eyes not
covered by hair, with a natural face expressionaoskd lips;

2. documents confirming:

» purpose of the stayand the need to extend a Schengen visa or a natisaa

* health insurancewithin the meaning of the provisions on health csgevices
financed from public funds or a travel medical ir@ce with a minimum amount
of insurance of EUR 30,000, valid for a periodmtended stay of the foreigner on
the territory of the Republic of Poland, coveringyaexpenses that may arise
during their stay at this territory in connectioitiwthe need to return for medical
reasons, the need of urgent medical attention, ggney hospital treatment or in
the event of death, in which the insurer undertakesover the cost of health
services provided to the insured directly to th&temproviding such services on
the basis of the bill issued by that entity — iseaf the extension of a national
visa,

» travel medical insurance with a minimum amount of insurance of EUR
30,000~ in case of the extension of a Schengen visa,

» other circumstances named in the application.

REQUIREMENTS FOR THE TRAVEL DOCUMENT:

A foreigner applying for extension of the Schengemnisa or the national visa provides for
inspection a travel document which meets the followg criteria:

1) validity of the travel document expires no earlier tBanonthsbefore the expiry of the
requested visa;

2) contains at leasivo blank pages;

3) was issueth the last 10 years.
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CHAPTER IV

RESIDENCE PERMIT FOR A FIXED PERIOD OF TIME

A residence permit for a fixed period of time magy dpplied for if the circumstances justify
the residence on the territory of the Republic @@Rdfor a period longer than 3 months

4.1. CIRCUMSTANCES WHICH MAY FORM THE BASIS FOR THE AWARD OF A
RESIDENCE PERMIT FOR A FIXED PERIOD OF TIME

1. WORK PERFORMANCE
in case of a foreigner holdingveork permit or a written statement of the employer
of their intention to entrust a foreigner with therformance of work, if a work permit
IS not required,

2. PURSUANCE OF BUSINESS ACTIVITY
basing on the provisions applicable within this pean the Republic of Poland
conducting business activity, which is beneficialthe national economy, and, in
particular, which contributes to the growth in istraents, technology transfer,
introduction of beneficial innovations or creatingw jobs,

| 3. ACKNOWLEDGED ARTISTIC ACHIEVEMENTS |
if a person having acknowledgadistic achievementsintends to continue working
on the territory of the Republic of Poland,

| 4. PROFESSIONAL TRAININGS AND INTERNSHIPS |
implemented under the European Union programmes,

| 5. BEING A FAMILY MEMBER |
in case of an intention to live together with a raig worker referred to in the
European Social Charter signed in Turin at 18 Catdi®61 (OJ of 1999 No. 8, item
67),

| 6. MARRIAGE WITH A POLISH CITIZEN |

| 7. REUNION WITH FAMILY |

when a foreigner resides on the territory of th@uddic of Poland or resides on that
territory to be reunited with family,

8. BEING A MINOR CHILD OF A FOREIGNER BORN ON THE
TERRITORY OF THE REPUBLIC OF POLAND

when a minor foreigner resides on the territoryosompanied,

9. BEING A SPOUSE OR AN ADULT CHILD OF A FOREIGNER
when a foreigner stayed on territory of the Republi Poland for at least 5 years
under residence permits for a fixed period of tigranted in connection with the
circumstances referred in point 7 (reunion with ifgm
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10. WIDOWHOOD, DIVORCE, SEPARATION OR DEATH OF AN
ASCENDANT OR DESCENDANT OF THE FIRST DEGREE FAMILY
MEMBER

in case of a foreigner staying on the territoryhe Republic of Poland on the basis of

a residence permit for a fixed period of time geantin connection with the

circumstances referred to in point 7 (reunion viammily), when it is supported by a

particularly important interest of the foreigner,

11.WIDOWHOOD OR DIVORCE
in case of a foreigner staying on the territoryhaf Republic of Poland on the basis of
a residence permit for a fixed period of time geantin connection with the
circumstances referred to in point 6 (marriage wattPolish citizen) when it is
supported by a particularly important interest of the foreigner,

12. BEING A MINOR CHILD OF A FOREIGNER BORN ON THE
TERRITORY OF THE REPUBLIC OF POLAND

when the minor foreigner is a child of a foreigtaiding a residence permit for a

fixed period of time born on the territory of thepublic of Poland,

13.HOLDING A RESIDENCE PERMIT FOR EC LONG-TERM
RESIDENT GRANTED BY ANTHER EUROPEAN UNION MEMBER
STATE

in case of a foreigner intending to work or condbcisiness activity under the

provisions of laws in force in this field in the Réblic of Poland, take up or continue

studies or professional training or if a foreigrdamonstrates that there are other

circumstances that justify their residence on éngtory of the Republic of Poland,

14. BEING A FAMILY MEMBER OF A FOREIGNER REFERRED TO | N
POINT 13

in case of a foreigner, who is a family member &draigner referred to in point 13,

with whom they stayed in the territory of anotherrépean Union Member State,

accompanied them or seek to reunite with them,

15. BEING A VICTIM OF TRAFFICKING IN HUMAN BEINGS
in case of a foreigner, who is a victim of traffileg in human beings within the
meaning of the Council Framework Decision of 19202 on combating trafficking
in human beings and satisfies the following coodk
1. they reside within the territory of the RepublicRifland,

2. they commenced co-operation with the authority cet@pt to conduct proceedings
on combating trafficking in human beings,

3. they severed contacts with persons suspected ofmdting criminal offenses
related to trafficking in human beings,

16. TAKING UP OR CONTINUING FULL-TIME STUDIES OR FULL-
TIME DOCTORAL STUDIES
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in case of a foreigner, who arrives to or residdhiwthe territory of the Republic of

Poland in order to take up or continue full-timedsés or full-time doctoral studies in
that territory, hereinafter referred to as "stutli@scluding when they took up studies
in another European Union Member State which thetend to continue or

supplement in the territory of the Republic of Pala

17. CONDUCTING SCIENTIFIC RESEARCH
when a foreigner is a scientist who arrives ordesiin the territory of the Republic of
Poland in order to carry out scientific researclidarna contract of admittance for
research project implementation, concluded witlersdic institution approved by the
minister competent for science,

18. HOLDING A RESIDENCE PERMIT BEARING THE TERM
"RESEARCHER"

when a foreigneiholds a residence permitreferred to in Article 1(2)(a) of the
Council Regulation (EC) No 1030/2002 of 13 June 20&ying down a uniform
format for residence permits for third-country natls (OJ L 157, 15.06.2002, pp. 1-
7) bearing the term "researcher” issued by another European Union Member State,
if the contract of admittance for a research projeplementation concluded with a
competent scientific institution of that State, ydes for the research also on the
territory of the Republic of Poland,

19. CITIZENS OF THE REPUBLIC OF TURKEY

in case of a citizen of the Republic of Turkey, whdas the right to work in the
territory of the Republic of Poland under the terms defined in legal acts issued by
authorities designated under the Agreement eshafdjsan Association between the
European Economic Community afddirkey, signed in Ankara on 12 September
1963 (OJ L 217 of 29.12.1964, p. 3687).

Moreover, the circumstances given whitls possible to grant to a foreignera residence
permit for a fixed period of time cover:

[ 20.STUDYING |

| 21.VOCATIONAL TRAINING |

| 22.FAMILY BONDS |
in case of a foreigner, who intends to join a Poligizen or national of the European
Union Member State, Member State of the Europear Frade Association (EFTA) -
party to the agreement on the European Economia Areghe Swiss Confederation,
residing on the territory of the Republic of Polandintends to stay with them;

23. BEING MEMBERS OF CLERGY, RELIGIOUS ORDERS OR
PERSONS PERFORMING A RELIGIOUS FUNCTION IN CHURCHES
AND RELIGIOUS ASSOCIATIONS

in case of a foreigner, who is a cleric, a membleretigious order or a person

performing a religious function in churches andgiels associations, whose status is
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regulated by international agreement, the provssiohacts on relations between the
state and the church or other religious associaifowho operates on the basis of an
entry to the register of churches and other religiassociations, and whose residence
on the territory of the Republic of Poland is rethtto the performed function, or
preparation for its performance;

24.0THER CIRCUMSTANCES |

in case of a foreigner who demonstrates that thecar other circumstances justifying
stay in the territory of the Republic of Poland.

4.2 RESIDENCE PERMIT FOR A FIXED PERIOD OF TIME IN CASE OF AN
ILLEGAL STAY IN THE TERRITORY OF THE REPUBLIC OF POLAND

Residence permits for a fixed period of time can bgranted to a foreigner who resides
on the territory of the Republic of Poland illegall, if:

1. Polish law requires frorthe foreigner a personal appearance before Polistuplic|

authorit |;

2. lunigue personal situatiof) requires the foreigner to appear in person ortehéory
of the Republic of Poland;

3. itis required bythe interest of the Republic of Polan}

4. the authority competent for conduct of proceedioiggombating trafficking in human
beings states that tifereigner is probably a victim of trafficking in hu man being$
within the meaning of the Council Framework Deansad 19 July 2002 on combating
trafficking in human beings (OJ L 203 of 01.08.20021; Special edition in Polish,
Chapter 19, volume 6, p. 52).

4.3 ADDITIONAL REQUIREMENTS CONCERNING THE APPLICAT [ON

The foreigner is obliged to submit an application granting a residence permit for a fixed
period of time to the voivode competent for thdage of residencat least 45 days before
the end of the stay periodndicated in their visa or before the expiry oé #harlier residence
permit for a fixed period of tim& he 45-day deadline shall not be restored.

If the deadline for submission of the applicatioasnobserved and the application does not
contain any formal defects or they were completedime, the voivode shall putstamp
imprint in the foreigner’s travel document, which confirsugbmission of the applicatioA.
foreigner’s stay in this period is considered legalntil a final decision in the matter is
issued.

If proceedingson granting a residence permit for a fixed penbtime are suspended at the
request of the foreigner theirstay at that timeshall not beconsideredegal.

NOTE:
Putting a stamp in the travel document does not eiite the foreigner to travel within the
territory of other Schengen states, while the forginer may leave for their country of
origin.

Wherethe application was submitted earlier than 45 daydefore the expiry of the stay
period based on a visa or the period for which ghevious residence permit for a fixed
16



period of time was granted, and the procedure veasompleted before the expiry of the
held residence permithe foreigner must leave the territory of the Republic of Poland
before the expiry of the residence period indicatetthe visa or based on a residence permit
for a fixed period of time. In case of failure tonsply with the obligation to leave the
territory of the Republic of Poland and illegalystan the territory of the Republic of Poland,
the voivode is obliged to issue a decision to refgianting of a residence permit for a fixed
period of time.

A foreigner is obliged téeave the territory of the Republic of Polandbefore the expiry of
residence permit for a fixed period of time, unldssy obtained another residence permit for
a fixed period of time or settlement permit or sidence permit for EC long-term resident in
the territory of the Republic of Poland.

The stay on the territory of the Republic of Polavnthout the required visa, residence permit
for a fixed period of time or a settlement permitaoresidence permit for EC long-term
resident, and taking up work or undertaking businedivity in violation of the applicable
provisions puts the foreigner at risk of issuindegisionobliging the foreigner to leave the
territory of the Republic of Poland or a decision omxpulsion from the territory of the
Republic of Poland and lack of possibility of re-entering the Polighritory for a period
from 1 year to 5 years. Data of a foreigner agaivigtm the decision on expulsion from the
territory of the Republic of Poland was taken shadl also transmitted to the Schengen
Information System (SIS) for the purpose of refgsentry to the entire territory of the
Schengen states in the above-mentioned periodhef ti

4.4 AUTHORITY ASSESSING THE APPLICATION

An application for a residence permit for a fixegeripd shall be submitted to theivode
competent for the foreigner’s place of residencegnd in case of a foreigner staying abroad
it shall be submitted through the consul, to the voivode competent for # foreigner’s
intended place of residence.

4.5 DOCUMENTS

A foreigner is obliged to:

. presenta valid travel document, In particularly justified cases, when a foreigner
does not have a valid travel document and it is pussible to obtain it, they can
presenteanother document confirming their identity.

. submit acompleted application formand attach the following to the application:
>4 up-to-date photographs ot damaged, coloured, measuring 35 x 45 mm, taken

within previous 6 months with a standardised, Bsckground, with good focus,
clearly presenting the eyes and face from the faje head to the upper part of
shoulders, so that face occupies 70-80% of theoplioé photos should present a
person with no headdress and no dark eyeglassiaadoahead with open eyes not
covered by hair, with a natural face expressionansked lips;

»documents necessary to confirm the details contaidén the application| and the
circumstances justifying the application for a desice permit for a fixed period of
time;

>| proof of stamp duty payment]
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»documents to confirm health insuranckwithin the meaning of regulations on state
funded healthcare services or a confirmation thatinsurer will cover the cost of
any treatment in the territory of the Republic afldhd. The aforementioned
documents shall be annexed in case of applyinthioresidence permit for a fixed
period of time having regard to:

" work performance (point 1); pursuance of businestsvity (point 2);
reunion with family (point 7); holding a residenpermit for EC long-term
resident granted by anther European Union Membete §point 13); taking up
or continuing full-time studies or full-time doc#drstudies (point 16); education
(point 20); vocational training (point 21); familgonds (point 22); other
circumstances (point 24and

. in case of: a spouse or an adult child of a forigeferred to in Article 54
(point 9); a family member of a foreigner refermedin point 13 (point 14);
researchers (point 17); foreigners holding a residepermit bearing the term
"researcher” (point 18); members of clergy, religioorders or persons
performing a religious function in churches andgiels associations (point
23).

»documents to confirm a stable and regular source oihcomd which must be
enough to cover the cost of living for themselvesl aheir dependent family
members. The aforementioned documents shall bexadne case of applying for
the residence permit for a fixed period of timeihgwegard to:

" work performance (point 1); pursuance of businestivity (point 2);
reunion with family (point 7); holding a residenpermit for EC long-term
resident granted by anther European Union Memlse $point 13); vocational
training (point 21); family bonds (point 22); otheircumstances (point 24);
and

" in case of: a spouse or an adult child of a forigeferred to in Article 54
(point 9); a family member of a foreigner refertedn point 13 (point 14).

> levidence of sufficient funds to cover the costs tifing and returning to their|
lcountry of origin.| The aforementioned documents shall be annexedse of
applying for the residence permit for a fixed pdrad time having regard to:

. taking up or continuing full-time studies (point)16
" education (point 20jand
" in case of: researchers (point 17); foreigners ihgld residence permit

bearing the term "researcher” (point 18).
> legal title to live in the dwellind in which a foreigner resides or intends to reskde.
legal title to live in the dwelling in which a foreigner resides oreimils to reside
shall not be a contract of lending a dwelling for ae unlesstheir descendant,
ascendant, spouse, parents of the spouse or foregyis siblings is the party
lending for use

The legal title shall be annexed in case of applying for the ersid permit for a

fixed period of time having regard to:

" work performance (point 1); pursuance of businestivity (point 2);
reunion with family (point 7); holding a residenpermit for EC long-term
resident granted by anther European Union Membae $point 13); education
(point 20); vocational training (point 21); familgonds (point 22); other
circumstances (point 24and
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. in case of: a spouse or an adult child of a formigaferred to in Article 54
(point 9); a family member of a foreigner refertedn point 13 (point 14).

EXCEPTION |

The requirement to present the documents confirminghat a foreigner: holds a legal
title, has stable and regular source of income anbealth insurance shall not apply for
instance: tdhe spouses of Polish citizens, minor child of eifgner with a residence permit
for a fixed period of time born on the territorythie Republic of Poland, foreigners involved
in vocational training and internships implementedier the European Union programmes
and to victims of trafficking in human beings.

4.6 FAMILY MEMBER

Thefamily member of the foreignershall be:
1) a persormmarried to a foreigner under the law of the Republic ofaiRd;
2) minor child of the foreigner and a person married thereto utidetaw of the
Republic of Poland, including an adopted child;
3) minor child of a foreigner, including an adopted child, deparidon the
foreigner and over which the foreigner exercisesu@ parental custody;
4) minor child of a person referred to in point 1, including aopted child,
dependent on this person and over which the peesencises factual parental
custody;
5) a family member of minor foreigner holding a refugee statusresiding in
the territory of the Republic of Poland unattendesdalso considered a direct
ascendant.

According to Article 54 of the Act on Foreigndhe residence permit for a fixed period of
time to be reunited with family shall be granted to a family member of a foreigmesiding
on the territory of the Republic of Poland:

on the basis of a settlement permit;

on the basis of a residence permit for EC long-texsident;

holding a refugee status;

in connection with the granting of subsidiary potiten;

at least 2 years on the basis of residence pefomits fixed period of time,
including immediately before the submission of gopleation for a

residence permit for a fixed period of time foraanily member — on the
basis of permit issued for the residence periodshotter than one year,

6. on the basis of residence permit for a fixed pewbdime referred to in
Article 53(1) points 17 and 18.

arwnE

4.7 PERIOD FOR WHICH A RESIDENCE PERMIT FOR A FIXED PERIOD OF
TIME IS GRANTED

A residence permit for a fixed period of time is avays granted for a period necessary
for the foreigner to achieve the goal of their stayn the territory of the Republic of Poland
but no longer tha@ years

If the circumstance for applying for a residencenpefor a fixed period of time is:
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= reunion with family - for the period until the date for which a residepermit for a
fixed period of time was granted to a foreignerwioom they intend to come or
came to be reunited with family, and if the fore2grholds a settlement permit, a
residence permit for EC long-term resident or augeé status granted in the
Republic of Poland — for a period of 2 years;

» in case of a foreigner being a victimtadfficking in human beings - for 6 months;

= in case of a foreigner referred to Article 53a(2) - for the period necessary to
achieve the purpose for which it was issued, anéie a decision to cooperate with
the authority competent to conduct proceedings ambating trafficking in human
beings,no longer than 3 months;

= in case of aminor child - for the period until the date for which a residepermit
for a fixed period of time was granted to theirdegepresentative;

= taking up or continuingtudies- 1 yeatr;

= taking up education or vocational training - for the duration of studies or
vocational training, but not longer than one year;

= conductingscientific research- 1 year.

NOTE:

If the circumstance, which is the basis for apgyior a residence permit for a fixed period of
time set out based on Article 53(9ints 16-18(point 16 - taking up or continuing full-time
studies; point 17 - conducting scientific reseangbint 18 - foreigners holding a residence
permit bearing the term "researcher") justifies tbgidence of a foreigner in the territory of
the Republic of Polanfibr less than one yeara residence permit for a fixed period of time is
granted in the case referred to in Article 53(1):

1) in point 16 for the duration of studies;

2) point 17 for the period of the research project implementabn;

3) point 18 -for a period of conducting scientific research in he territory of the

Republic of Poland.

| 4.8 APPLICATIONS LEFT WITH NO FURTHER ACTION TAKEN
An application for granting residence permit for afixed period of time submitted by a
foreigner is leftwithout consideration in case of a foreigner who:

1. stays in the territory of the Republic of Polanddxhon a Schengen visa authorising
only entry into and stay on the territory of thepRilic of Poland for the purpose
referred to inArticle 26(1) point 26, or a residence permit for a fixed period of time
referred toin Article 53a(2) (see Chapter 4.2)excluding a case of applying for a
residence permit for a fixed period of time purdutnArticle 53(1) point 15 (see
Chapter 4.1, point 15);

2. referred to in Article 110, i.aletained, placed in a guarded facility under arrest for
the purpose of expulsion, against whom a prevemtigasure was applied in the form
of the prohibition to leave the country, or depdvef liberty by the execution of
judgments issued pursuant to acts of law;

3. holding a permit for a tolerated stay;

and

4. submitted an application containing defects in formi.e.

= failure to fill in all necessary sections of thephpation,
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= failure to present a valid travel document or, artigularly justified cases, when a
foreigner does not have a valid travel document iamsl not possible to obtain it,
another document confirming their identity;

= failure to annex to the application:

* 4 current photographs;

* alegal tile to live in a dwelling, if required;

* a hosting agreement to carry out a research prajentluded with a scientific
institution established in the Republic of Polaadd a written commitment of
the scientific institution to bear the costs ofidesce and expulsion of a
foreigner, covered by public funds within 6 montbk the expiry of the
agreement, if the basis for their deportation areumstances defined in
Article 88(1) point 1, in case of a foreigner reéet to in Article 53(1) point
17;

* a hosting agreement to carry out a research prajentluded with a scientific
institution established in the territory of othdrah the Republic of Poland
European Union Member State, and a written comnmitnoé the scientific
institution to bear the costs of residence and ksipu of a foreigner, covered
by public funds within 6 months of the expiry oethgreement, if the basis for
their deportation are circumstances defined inchetB8(1) point 1, in case of
a foreigner referred to in Article 53(1) point 18;

» the consent of persons who exercise parental atyttewer a minor foreigner
applying for a residence permit for a fixed peraddime.

4.9 REFUSAL TO AWARD A RESIDENCE PERMIT FOR A FIXED PERIOD OF

TIME

=

An foreigner shall be refused a residence permit faa fixed period, if:

. they do not meet the requirements referred toemtticles 53-53b;
. their data are in the registerof foreigners whose stay in the territory of thepRblic of

Poland is undesirable;

. their data are in the Schengen Information Systerfor the purposes of refusing entry;
. circumstances indicate that therpose of entry or stayof a foreigner on the territory of

the Republic of Poland is or will lmkfferent than the declared one

. the basis for applying for a permit is marryingd@i$h citizen or a foreigner living in the

territory of the Republic of Poland referred to Anticle 54, and the marriage was
concluded in order to circumvent the provisionson granting a residence permit for a
fixed period of time;

. it is justified bynational security or defence or by the protection of public safety and

order or the interests of the Republic of Poland,;

. in the procedure for granting residence permiaféixed period of time:

a) theyfiled an application or attached the documents containfatye personal data
or false information,

b) they testified untruthfully or concealed the truth or forged or transformed a
document to use it as authentic, or used such dextas authentic;

. they were diagnosed withdisease or infectiorsubject to the mandatory treatment under

the Act of 5 December 2008 on preventing and fightinfections and infectious
diseases in humans (Dz.U. No. 234, item 1570),sosuspected of such disease or
infection, and the foreigner does not agree tdriggtment;

. they do not comply witliscal obligations to the Treasury
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10. they did not pay back the costs of expulsigrwhich was funded by the State budget;

11. they residallegally on the territory of the Republic of Poland;

12. they apply for granting another residence peronitef fixed period of time under Article
53(1) point 16, but theyfailed to complete the academic year and receive a
conditional entry for the next year or semester ostudies.

4.10 CANCELLATION OF RESIDENCE PERMIT FOR A FIXED P ERIOD OF
TIME

A residence permit for a fixed period of time shalbe cancelled if:

1. areason for which it was granted ceased,;
2. at least one of the circumstances referred to baklswccurred:

the data of the foreigner are in the register atiffners whose stay in the
territory of the Republic of Poland is undesirable;

circumstances indicate that the purpose of entrgtay of a foreigner on the
territory of the Republic of Poland is or will béfdrent than the declared one;
the basis for applying for a permit is marrying @igh citizen or a foreigner

living in the territory of the Republic of Polandferred to in Article 54, and

the marriage was concluded in order to circumvieafarovisions on granting a
residence permit for a fixed period of time;

it is justified by national security or defence, lmy the protection of public

safety and order or the interests of the Repulblatand,;

in the procedure for granting residence permitfixed period of time:

» foreigner filed an application or attached the doents containing false
personal data or false information,

» foreigner testified untruthfully or concealed theuth or forged or
transformed a document to use it as authenticsed such document as
authentic;

foreignerwas diagnosed with a disease or infection subgdhé mandatory

treatment under the Act of 5 December 2008 on mavg and fighting

infections and infectious diseases in humans (D&.&J.234, item 1570), or is
suspected of such disease or infection, and tleagioer does not agree to the
treatment;

foreigner does not comply with fiscal obligationsthe Treasury;

foreigner resides illegally on the territory of tRepublic of Poland.

3. foreigner permanently left the territory of the Rbfc of Poland.

4.11 APPLYING FOR THE RESIDENCE PERMIT FOR A FIXED PERIOD OF
TIME IN CASE OF LIVING ABROAD

A foreigner staying abroadapplies for a residence permit for a fixed peribdirae through
the consul to the voivode competent for the foreigner’'s mated place of residenc&he
application for granting residence permit for aefixperiod of time must be submitted using

the form.
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If the application for a residence permit for aefixperiod of time was submitted abroad, the
voivode’s decision may beerved through a consul

If, at the time when the decision on granting sidence permit for a fixed period of time is
issued the foreigner is staying abroad, in ordeeriter Poland they should apply for a
Schengen visa as part of a residence permit for &éd period of time.

A residence cardshall be issued, after entry into the territoryRafland by a voivode that
issued the residence permit for a fixed periodiroet A foreigner is obliged to collect the
residence carth person, and in case of minors below 13 — the card isedadllected by a
statutory representative or legal guardian.
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CHAPTER V
SETTLEMENT PERMIT

A settlement permit shall be granted to a foreignewho:

1. is a minor child of a foreignerholding a settlement permit born on the territoryhe
Republic of Poland;

2. is married to a Polish citizerior at least 3 yearsbefore submitting the application
and who immediately before submitting the applmatresided continuously on the
territory of the Republic of Poland for at le@syearson the basis of residence permit
for a fixed period of time;

3. immediately before submitting the application resicdcontinuously on the territory of
the Republic of Poland over a period of not less1t0 years on the basis of permit
for a tolerated stay granted under Article 97(1) point 1 or 1a, or Basph 2 of the
Act of 13 June 2003 on granting protection to fgnerrs on the territory of the
Republic of Poland or for a period &f years in connection with obtaining the
refugee status or subsidiary protection;

4. is a child of a Polish citizen and is under theirgmtal authority.

| 5.1 AUTHORITY ISSUING THE DECISION |

The decision to grant settlement of a foreigner.application for a settlement permit shall
be made on an application form.

| 5.2 UNINTERRUPTED STAY REQUIREMENT — JUSTIFIED BREA KS IN STAY |
A stay within the territory of the Republic of Pothis consideredninterrupted if no break
in it was longer than 6 months and exceeded 10 months tiotal, unless the break was
caused by:
« execution of professional dutieor performance of work outside the territory of
the Republic of Poland based on an agreement malkd@mwemployer whose registered
office is located in the territory of the RepulditPoland;
« accompanying the spousesxecuting professional duties or performing work
under the conditions referred to in point 1;
« foreigner’'s medical treatment.

5.3 DOCUMENTS
A foreigner is obliged to:

" present avalid travel document. In particularly justified cases, when a foreigner
does not have a valid travel document and it ispossible to obtain it, the foreigner
can present another document confirming their identy.

. submita completed application formand attach the following to the application:
>4 up-to-date photographs }not damaged, coloured, measuring 35 x 45 mm, taken

within previous 6 months with a standardised, Baickground, with good focus,
clearly presenting the eyes and face from the tajhe head to the upper part of
shoulders, so that face occupies 70-80% of theopliloé photos should present a
person with no headdress and no dark eyeglasseadoahead with open eyes not
covered by hair, with a natural face expressionaosed lips;
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»documents necessary to confirm the details cordainethe application and the
circumstances justifying the application for a desice permit for a fixed period of
time;

> proof of stamp dutypayment]

> legal title to the occupied dwellinin which one resides or intends to reside, when
applying for a settlement permit on the basis diche 64(1) point 3A legal title
to live in the dwelling in which a foreigner resgler intends to residghall not be
constituted by a contract of lending a dwelling foruse,unless their descendant,
ascendant, spouse, parents of the spouse or fer&giblings is the party lending
for use.

5.4 ADDITIONAL REQUIREMENTS CONCERNING THE APPLICAT ION

A foreigner may apply for a settlement permit & time of theilegal stayin the territory of
the Republic of Poland.

If the foreigner submitted an application duringitHegal stay in the territory of the Republic
of Poland and the application does not containdsigcts of form or the defects of form were
remedied within the deadline set, the voivode putgamp imprint confirming submission of
an application for a settlement permit. At the satinge, when carrying out the above-
mentioned activities, the stay of a foreigner witkihe territory of the Republic of Poland is
considered legal until a final decision on settlatqeermit is taken.

If settlement permiproceedingsaresuspended at the request of the foreignetheirstay at
that timeshall not beconsideredegal.

NOTE:
Putting a stamp in the travel document does not eiite the foreigner to travel within the
territory of other Schengen states, while the forginer may leave for their country of
origin.

5.5 APPLICATIONS LEFT WITH NO FURTHER ACTION TAKEN

An application for settlement permit submitted by a foreigner is left without
consideration, in case of a foreigner who:

* residesabroad;

» residedllegally within the territory of the Republic of Poland;

» stays within the territory of the Republic of Palaon the basis of the Schengen visa
authorising only the entry into and stay on theitay of the Republic of Poland for
the purpose referred to Article 26(1) point 26 of the Act on Foreigners, namely for
the purpose of a stay due to humanitarian reastuns,to state interest or due to
international obligations;

» stays within the territory of the Republic of Palaon the basis of a residence permit
for a fixed period of time granted undarticle 53a(2) of the Act on Foreigners in
case of foreigners illegally staying within theriiry of the Republic of Poland; or

» was detainedplaced in a guarded facility, under arrest in order to be expelled,
against whom a preventive measure was applied enfahm of a prohibition on
leaving the country, or serving a custodial sergethge to execution of a judgement
issued on the basis of acts of law;

and
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» submitted an application containing defects in formi.e.:
— failure to fill in all necessary sections of thepapation,
— failure to present a valid travel document or, amtigularly justified cases, when a

foreigner does not have a valid travel documentifirgdnot possible to obtain it,
another document confirming their identity;

— failure to annex to the application:
* 4 up-to-date photographs;
* alegal tile to live in a dwelling, if required.

5.6 REFUSAL TO AWARD A SETTLEMENT PERMIT
A settlement permit shall not be granted to a forgjner if:

1. they do not meet the requirementseferred to in thérticles 64(1);

2. theirdata are in the register of foreignerswhose stay in the territory of the Republic of
Poland is undesirable;

3. theirdata are in the Schengen Information Systerfor the purposes of refusing entry;

4. it is justified bynational security or defence or by the protection of public safety and
order or the interests of the Republic of Poland,;

5. the basis for applying for a permit is marryingaigh citizen or a foreigner living in the
territory of the Republic of Polané&ind the marriage was concluded in order to

circumvent the provisionson granting a residence permit for a fixed peribtroe or a
settlement permit;

6. in the proceedings on granting a settlement permit:
a) they filed an application or attached thdocuments containing false personal data
or false information,
b) they testified untruthfully or concealed the truth or forged or transformed a
document to use it as authentic, or used such dexcuas authentic;

7. they do not comply with fiscal obligations to the Teasury;

8. they do not pay back the costs of expulsionvhich was funded by the State budget.

5.7 REVOKING OF A SETTLEMENT PERMIT

A foreigner’s settlement permit is revoked if:

1) this is required by reasons of defence, state ggaurpublic order and safety
or interests of the Republic of Poland;

2) an application for such permit or the documentseadpd thereto contained
untrue personal details or false information;

3) during the procedure of granting a settlement perine foreigner gave false
evidence or dissimulated the truth or either forgedransformed a document
to use it as authentic or used such a documentthsrdic;

4) they were convicted of an intentional crime byrafijudgment in the Republic
of Poland to serve at least three-year custodidksee;

5) they permanently left the territory of the Repuldfd?oland.

5.8 PERIOD FOR WHICH A SETTLEMENT PERMIT IS ISSUED
A settlement permit is issued for emaefinite period of time.
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The document confirming obtaining the settlememiniteis theresidence card issued for 10
years.

The settlement permit is legally annulled on theg da which the foreigner is granted a
residence permit for a EC long-term resident.
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CHAPTER VI

RESIDENCE PERMIT FOR EC LONG-TERM RESIDENT

Residence permitfor EC long-term residerghall be grantedat the request of a foreigner
residing on the territory of the Republic of Polamtimediately before submitting the
application, legally and continuously for at leasb years who has:
» stable and regular source of incomesufficient to cover the costs of maintaining
themselves and dependant their family members;
* health insurancewithin the meaning of regulations on general teaisurance or
confirmation of coverage of treatment costs by itisurer within the territory of
the Republic of Poland.

6.1 AUTHORITY ISSUING THE DECISION

The decision on the issue of residence permit @©idhg-term resident is issued bya@vode
competent for the foreigner’'s place of residence. application for the issue of residence
permit for EC long-term resident is submitted usanigrm.

6.2 DOCUMENTS

A foreigner is obliged to:

. present a validravel document In particularly justified cases, when a foreigner
does not have a valid travel document and it ispossible to obtain it, the foreigner
can present another document confirming their igent

. submita completed application formand attach the following to the application:

> 4 up-to-date photographs }-not damaged, coloured, measuring 35 x 45
mm, taken within previous 6 months with a standsadj fair background, with
good focus, clearly presenting the eyes and fama the top of the head to the
upper part of shoulders, so that face occupiesOP0-8f the photo; the photos
should present a person with no headdress and rkoegaglasses looking
ahead with open eyes not covered by hair, withtarabface expression and
closed lips;

> the documents necessary to confirm the data include in the

application |and the circumstance justifying the issue of rasidepermit for
EC long-term resident;

> proof of stamp duty payment|

> legal title to live in the dwellind in which a foreigner resides or intends to
reside.A legal title to live in the dwelling in which a foreigner ressder
intends to residshall not be constituted by a contract of lending dwelling
for use, unless their descendant, ascendant, spouse tparfethe spouse or
foreigner’s siblings is the party lending for use.

6.3 ADDITIONAL REQUIREMENTS CONCERNING THE APPLICAT [ON

A foreigner may submit an application for the issdiea residence permit for EC long-term
resident during &egal staywithin the territory of the Republic of Poland.

If the foreigner submitted an application duringitHegal stay in the territory of the Republic
of Poland and the application does not containdsigcts of form or the defects of form were
remedied within the deadline set, the voivode pussamp imprint in the foreigner’s travel
document confirming submission of an application dgoanting a residence permit for EC
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long-term resident. At the same time, when carrypngthe above-mentioned activitigdbe
stay of a foreigner within the territory of the Republic of Poland is considered legal until
a final decision on a residence permit for EC londerm resident is taken.

If residence permit for EC long-term resid@nbceedings are suspended at the request of
the foreigner, their stay at that timeshall not beconsideredegal

NOTE:
Putting a stamp in the travel document does not eitle the foreigner to travel within the
territory of other Schengen states, while the forginer may leave for their country of
origin.

6.4 APPLICATIONS LEFT WITH NO FURTHER ACTION TAKEN

An application for the issue af residence permit for EC long-term resident submied by
a foreigner is left without consideration in case of a foreigner who:

* residesabroad;

» residesllegally within the territory of the Republic of Poland;

» stays within the territory of the Republic of Palaon the basis of the Schengen visa
authorising only the entry into and stay on theittmy of the Republic of Poland for
the purpose referred to Article 26(1) point 26 of the Act on Foreigners, namely for
the purpose of a stay due to humanitarian reastuns,to state interest or due to
international obligations;

» stays within the territory of the Republic of Padaon the basis of a residence permit
for a fixed period of time granted undarticle 53a(2) of the Act on Foreigners in
case of foreigners illegal stay within the ternjtof the Republic of Poland; or

» was detainedplaced in a guarded facility, under arrest in order to be expelled,
against whom a preventive measure was applied enfahm of a prohibition on
leaving the country, or serving a custodial sergethge to execution of a judgement
issued on the basis of acts of law;

» stays within the territory of the Republic of Palam order tocomplete studies or
vocational training;

* holds a permit for a tolerated stay, asylum or refgee status granted in the
Republic of Poland or uses subsidiary protection otemporary protection;

» applies for refugee status or asylum;

* is anau pair employee, seasonal employee, employee delegatadsesvice provider
for the purpose of cross-border service provisionwio is a service provider
rendering cross-border services; and

» stays within the territory of the Republic of Pailaon the basis of a residence permit
for a fixed period of time granted undarticle 53(1) point 5 or 7 or based on
Article 53a(1) point 1(a)of the Act on Foreigners,

and

» submitted an application containing defects in formi.e.:

— failure to fill in all necessary sections of thepapation,

— failure to present a valid travel document or, antigularly justified cases, when a
foreigner does not have a valid travel documentitirgdnot possible to obtain it,
another document confirming their identity;

— failure to annex to the application:

* 4 up-to-date photographs;
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* alegal tile to live in a dwelling.

6.5 PERSONS WHO MAY NOT OBTAIN A RESIDENCE PERMIT F OR EC LONG-
TERM RESIDENT

A residence permit for EC long-term resident must ot be granted to a foreigner:

1. who stays within the territory of the Republic Bbland in order tacomplete
studies or vocational training;

2. who holds a permit for a tolerated stay, asylum orefugee statusgranted in the
Republic of Poland or uses subsidiary protectiotenrporary protection;

3. applying for refugee status or asylum;

4. who is anau pair employee, seasonal employee, employee delegatadsbgice
provider for the purpose of cross-border servicevigion or who is a service
provider rendering cross-border services;

5. staying within the territory of the Republic of Botl on the basis of the Schengen
visa authorising only the entry into and stay oa tarritory of the Republic of
Poland for the purpose referred toArticle 26(1) point 26 or a residence permit
for a fixed period of time grantednder Article 53(1) point 5 or 7 or Article
53a(1) point 1(a) or Paragraph 2of the Act on Foreigners;

6. who was detainedplaced in a guarded facility under arrest in order to be
expelled, against whom a preventive measure wadiedpp the form of a
prohibition on leaving the country, or serving atodial sentence due to execution
of a judgement issued on the basis of acts of law.

6.6 CONDITION OF A 5-YEAR LEGAL AND CONTINUOUS RES IDENCE |

The 5-year residence perioddetermining the award of a residence permit forl&ty-term
residentdoes not includethe stay of a foreigner:

1. detainedplaced in a guarded facility, under arrest in order to be expelled, against
whom a preventive measure was applied in the fdrengrohibition on leaving the
country, or serving a custodial sentence due towgian of a judgement issued on
the basis of acts of law;

2. as anau pair employee, seasonal employee, employee delegatea $mrvice
provider for the purpose of cross-border servicaevigion or who is a service
provider rendering cross-border services;

3. on the basis of the Schengen visa authorising thdyentry into and stay on the
territory of the Republic of Poland for the purpaséerred to inArticle 26(1)
point 26, a visa issued for the purpose of taking up ortinaimg education or a
residence permit for a fixed period of time grantederArticle 53(1) point 5 or 7
or Article 53a(1) point 1(a) or Paragraph 2.

4. as ahead or member of diplomatic mission,director of consular post and
member of consular personnel of a foreign stateaaradher person equivalent to
them on the basis of acts of law, agreements omuamy adopted international
customs.

The 5-year residence period determining the awardfaesidence permit for EC long-
term resident includes half of the period of the sty of a foreigner:

1. on the basis of a visa granted in relation to detimy studies or vocational
training, or
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2. on the basis of a residence permit for a fixedqekeaf time granted in relation to the
circumstances referred to Article 53(1) point 16 or Article 53a(1) point 1(b)of the
Act on foreigners (studies or vocational training).

6.7 UNINTERRUPTED STAY REQUIREMENT — JUSTIFIED BREA KS IN STAY |

A stay within the territory of the Republic of Pothis consideredninterrupted if no break
in it was longer tha® monthsand exceedetl0 months in total unless the break was caused

by:

» execution of professional dutiesor performance of work outside the territory o th
Republic of Poland based on an agreement madeanittmployer whose registered
office is located in the territory of the RepulitPoland,;

» accompanying the spous@xecuting professional duties or performing worder
the conditions referred to in point 1;

» foreigner’s medical treatment.

6.8 REFUSAL TO AWARD A RESIDENCE PERMIT FOR EC LONG -TERM
RESIDENT

A residence permit for EC long-term resident shalhot be granted to a foreigner if:

1.
2.

they do not meet the requirements referred toenAtticle 65(1);
it is justified bynational security or defence or by the protection of public
safety and order.

6.9 REVOKING A RESIDENCE PERMIT FOR EC LONG-TERM RE SIDENT

A foreigner’s residence permit for EC long-term regdent is revoked if:

3.

4.

the residence permitfor EC long-term residenivas granted in breach of
law;

it is a real and serioubireat to state defence or security, or the protection of
public security and order;

they left the territory of the Republic of Poland for a period longer tha
years;

they left the territory of the European Union for a period of consecutive
12 months;

they obtained a residence permit for EC long-term esident within the
territory of another European Union Member State.

6.10 RE-OBTAINING A RESIDENCE PERMIT FOR EC LONG-TE RM RESIDENT |

In case when a residence permit for EC long-tersidemt was revoked due to reasons
referred to inArticle 69(1) points 3-50f the Act on Foreigners, the next residence pefoni
EC long-term resident is granted when the foreigneets the conditions specified in Article
65, with the proviso that prior to submitting arplgation for the issue of another permit they
shouldlegally and uninterruptedly stay within the territ ory of the Republic of Poland for

at least 3 years.
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6.11 THE PERIOD FOR WHICH A RESIDENCE PERMIT FOR EC RESIDENT IS
GRANTED

A residence permit for EC long-term resident isggd for arindefinite period.
The document confirming obtaining the residencengiefor EC long-term resident is the
residence card issued for 5 years.

Once a foreigner is granted a residence permitEfGrlong-term resident, the settlement
permit awarded to the foreigner expires under tarite.
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CHAPTER VII
RESIDENCE CARD

| 7.1 BASIC INFORMATION
The foreigner who obtained:
» residence permit for a fixed period of time;
* settlement permit;

» residence permit for EC long-term resident
- receives a residence card.

A residence card during its validity period, confirms the foreigreeidentity during their
stay in the territory of the Republic of Poland amditles, together with a travel document, to
multiple crossing of the Polish border without tieeessity of obtaining a visa.

In theabsence of registratiorfor temporary residence lasting over 2 monthsatidress data
shall not be placed on the residence card.

If, at the time when the decision on granting adexsce permit for a fixed period of time is
issued the foreigner is staying abroad, in ordeenter Poland they should apply far
Schengen visa as part of a residence permit for &éd period of time.

A residence cardshall be issued, after entry into the territorytled Republic of Poland, by a
voivode that issued the residence permit for adfigeriod of time. A foreigner is obliged to
collect the residence caid person, and in case of minors below 13 — the card isdo b
collected by a statutory representative or legardian.

PLN 50 is charged for the issue of a residence card@he fee must be paid to the account
of the competent voivode.

7.2 REPLACEMENT OF THE RESIDENCE CARD

A foreigner is obligedo replace their residence cardn the case of:

change of card details;

change of the person’s appearance that hindeesthblishment of their identity;
damaging the card to the degree that preventsés u

loss or destruction of the card,;

expiration of the validity of the residence carsligd in relation to obtained settlement
permit or residence permit for EC long-term restden

agrwnE

7.3 BODY REPLACING THE RESIDENCE CARD

A residence card may be replaced byawvode competent for the foreigner’s place of
residence.Residence card is issued and replaced after #ntedis paid.

An application for card replacement is submitted usedorm. A foreigner applying for
residence card replacement is obligegtesent a valid travel documents and attach the
following to the application:
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1) photographsof persons covered by the applicatiparformed in a relevant format;
2)documents necessary to confirm the datand circumstances entered in the application.

In particularly justified cases, when a foreigneplging for the replacement of a residence
card does not have and cannot obtain a valid trdeelument, they may preseahother
document confirming their identity.

7.4 LOSS OF THE RESIDENCE CARD

A foreigner whaost the residence cardijs obliged to notify theroivode who issued it about

this fact within3 daysof its loss. In case when a lost residence cafduged, a foreigner is

obliged to notify the voivode within 3 days of find it, and immediately return the found
residence card if the lost card has already bgdaaged with a new one.

The foreigner is obliged tommediately return the residence cardto the authority which
issued it after the service of the document configithe acquisition of Polish citizenshipor

the decision to cancel the residence permit fakedfperiod of time, settlement period or a
residence permit for EC long-term resident.

| 7.5 TRAVELLING ON THE BASIS OF THE RESIDENCE CARD

A foreigner is allowed to travel and stay within the territory of the Schengen states
(including the territory of the Republic of Polandjthout the necessity of having a visa
during a period no longer than 3 months within a 6month period on the basis of a
residence permit issued by one of the Schengemsstatresidence card in the case of
Poland, if, at the same time, they meet the general ¢mmdi of entry and stay in the territory
of the Schengen states, i.e.:
» they holda valid travel document,
» they canustify the purpose and conditions of the plannedtay, and
» they have sufficient resourcesto support themselves or the ability to obtainhsuc
resources legally, and also
» they are not considered to pose a threat to publiorder, internal security, public
health or international relations of any of the MmmnStates and, in particular, on this

basis no registration in the national databaseMe@mber States was made against
them for purposes of refusing entry.

The Schengen states includeAustria, Belgium, Denmark, Finland, France, Greetgain,
Luxembourg, Netherlands, Germany, Portugal, Swedlaty, Estonia, Lithuania, Latvia,
Malta, Poland, Czech Republic, Slovakia, SloveHangary, as well as Switzerland, Norway
and Iceland (last three countries are Schengesesstatt belonging to the EU).

Please, note that the United Kingdom, Ireland, Cypus, Bulgaria and Romania are non-
Schengen EU Member States.
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CHAPTER VIII

APPEAL PROCEDURE

The party dissatisfied with the decision of the petent voivode issuing the decision on: a
residence permit for a fixed period of time / ssttent permit / a residence permit for EC
long-term resident / visa extension / replaceménh® residence card shall have the right to
appealto the authority of a higher level, i.e. in the@mentioned casdsead of the Office

for Foreigners, within the statutory period of 14 days from the day of délering the
decision

The appeal can be lodged to the Head of the Offider Foreigners through the medium
of a voivode who issued the decisiorfhe person filing an appeal is obliged dign it
personally.

General Issues (see Chapter Il) shall be applicabla appeal procedures.

8.1 FAILURE TO MEET THE DEADLINE

In case of failure to meet the deadline to lodgapeal within seven daysof expiration of
causes of the failure to meet the deadline, a dosgi mayfile a request to restore the
deadline. The foreigner should be ablegabstantiate that the failure to meet the deadline
occurred without their fault. An appeal should be lodged along with the request.

8.2 GETTING ACQUAINTED WITH CASE FILES |

In case of the intention to get acquainted with éliglence collected in the case, a party or
proxy thereof shouldet in touch via telephonewith the secretariat of the Division of Appeal
Procedures, Department for Legalisation of Stayic®ffor Foreigners phone (22) 60 175
14 in order to arrange for a specific date for mepti the Foreigner Service Point of the
Office for Foreigners atl. Taborowa 33 in Warsaw.

Telephone information about the case is provided onveekdays, except Wednesdays
from 10.00 am to 3.00 pm.

8.3 METHODS OF SUBMITTING APPLICATIONS, DOCUMENTS,
CLARIFICATIONS AND STATEMENTS

THE SUBMITTED DOCUMENTS SHOULD INCLUDE:

» originals or officially certified true copies. When producing the original, a
foreigner may confirm that the document is a true ertified copy at the Registry
Office of the Office for Foreigners: ul. Koszykowa 16; 00 —564 Warsaw, from 8.15
am to 4.00 pm.

» translated intd?olish by a Polish certified translator.

Documents (applications, clarifications, statemenjsan be also submitted:
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* Through a post office operator to the addressul. Koszykowa 16;
00 -564 Warsaw.

» Directly at the Registry Office of the Office for Foreigners:
ul. Koszykowa 16; 00 -564 Warsaw, from 8.15 am.@®4m.

8.4 COMPLAINT

The party has the option of makingc@amplaint from the decision of the Head of the Office
for Foreignersto the Voivodeship Administrative Court in Warsaw within 30 days of

receipt of the decisiorhe party files the complaint through the Head of he Office for
Foreigners.

Lodging a complaint to the Voivodeship Administratve Court in Warsaw pertaining to
the final decision does not legalise the foreignex’stay on the territory of Poland.
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Declaration

| received the instruction (what 1anguage?) .......ooovivieiiiiii s

(place, date) signature of the applicant
or legal representative

alternatively interpreter’s signature
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